
TOWN OF JEROME. ARIZONA 
POST OFFICE BOX 335. JEROME, ARIZONA 86331 

FOUNDED 1876 
l NCORPORATED 1899 

ORDINANCE NO. 189 

/' 
AN ORDINANCE TO CREATE THE OFFICE OF TOWN MANAGER, TO AMEND 
SECTION 3-1-1 AND ARTICLF: 3-2 OF THE TOWN CODE OF JEROME, ARIZONA, 
AND DECLARING AN EMERGENCY. 

BE IT ORDAINED BY THE MAYOR AND COMMON COUNCIL OF THE TOWN OF 
JEROME, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 

Pursuant t o  ARS 9-303, The Town of Jerome hereby c r e a t e s  t h e  
o f f i c e  of town manager, and 

The town code of t h e  Town of Jerome i s  hereby amended a s  follows: 

Section 3-1-1 t o  read: There a r e  hereby created  t h e  o f f i c e s  of 
town manager, town c le rk ,  town marshal, town a t torney,  and town 
magistrate,  who s h a l l  be appointed by t h e  counci l  and who s h a l l  
serve a t  t h e  p leasure  of t h e  council .  

Section 3-2-5 t o  be added t o  A r t i c l e  3-2, a s  follows: 

Section 3-2-5 TOWN MANAGER 

A. Administrative Duties. The town manager s h a l l  be t h e  chief  
adminis t ra t ive  o f f i c e r  of t h e  town. He s h a l l  ga ther  and 
present  information t o  the  council  with recommendations f o r  
council  ac t ion .  He s h a l l  perform those adminis t ra t ive  
r e s p o n s i b i l i t i e s  and d u t i e s  t h a t  a r e  conferred upon him by 
t h e  counci l  i n  a spec i f i ed  below. Work s h a l l  
be performed i n  with genera l  i n s t r u c t i o n s  and 
d i r e c t i o n s  from 

B. Personnel. The own manager s h a l l  exe rc i se  adminis t ra t ive  
au thor i ty  over a 1 town personnel. He s h a l l  recommend f o r  
council  approval/ r ev i s ion  o r  r e j e c t i o n  a personnel pol icy  
and a wage p o l i c  . He s h a l l  provide f o r  appropriate 
scheduling and m n i t o r i n g  of work flow. He s h a l l  review 
time ca rds  of em loyees f o r  accuracy. He s h a l l  handle 
h i r i n g  and f i r i n  , employee complaints,  and d i s c i p l i n a r y  
ac t ions  a s  d i r e c  i ed by t h e  council .  



C.  s h a l l  p l a n  and coord ina te  t h e  

monthly b a s i s  and whenever necessary.  

D. Con t r ac t s  & ~ u r d h a s i n g .  The town manager s h a l l  n e g o t i a t e  
c o n t r a c t s  and 1 agreements f o r  t h e  town and submit them 
f o r  approval ,  r e v i s i o n  o r  r e j e c t i o n ,  

e s t ima te s  of 
necessary ,  and s h a l l  s ign  a l l  

E. Revenue. The t o p  manager s h a l l  i n v e s t i g a t e  a l l  p o s s i b l e  
sources  of reven e a v a i l a b l e  t o  t h e  town, and s h a l l  develope 
those  sources  a s  d i r e c t e d  by t h e  counc i l .  

F. Inventory.  The bown manager s h a l l  p rovide  f o r  t h e  proper 
t ak ing  and recorb ing  of t h e  town's  inventory.  

G. 

- 
o the r  than  t h e  town, i n  accordance wi th  town p o l i c i e s .  

H. Meetings. The t wn manager s h a l l  a t t e n d  meetings o f  t h e  
town c o u n c i l ,  t o  n  commissions, and town committees a s  requi red  
o r  necessary.  H may r e p r e s e n t  t h e  town a t  meetings o f  o t h e r  

by t h e  counc i l .  

I 
government conferences,  o rgan iza t ions  and c l u b s  

of t h e  town a t  t h e s e  meetings a s  requested 

I. Reports.  The t o  n manager s h a l l  a s s i s t  t h e  town c l e r k  i n  
p repa ra t ion  of m 1 n t h l y  r e p o r t s  a s  d i r e c t e d  by t h e  counc i l  
and s h a l l  p re sen t  app ropr i a t e  r e p o r t s  a t  counc i l  meetings. 

J. Publ ic  Contact .  The town manager s h a l l  r e c e i v e  i n q u i r i e s  
from t h e  p u b l i c  y l e t t e r ,  phone, o r  i n  person,  and s h a l l  
f u r n i s h  informat  on o r  d i r e c t  i n q u i r i e s  t o  t h e  proper  source 
f o r  answer. He f h a l l  a l s o  handle emergency r eques t s ,  a l e r t  
r e spons ib l e  i n d i  i d u a l s  and agenc ie s ,  and t a k e  appropr i a t e  
a c t i o n s  a s  manda 't ed by t h e  s i t u a t i o n .  He s h a l l  f i l e  promptly 
with t h e  counc i l  
neces s i ty  f o r  su 
of a l l  expenditu 



K. Office Hours. he town manager s h a l l  provide f o r  t h e  maintenance 
of regular  town o f f i c e  hours f o r  conducting business with t h e  
public.  This o f i c e  s h a l l  normally be manned by the  town 
c le rk .  I n  the  vent  of t h e  absence of t h e  town c l e r k ,  t h e  t 
town manager sh  11 e i t h e r  personal ly  s u b s t i t u t e  fo r  t h e  c l e r k  
o r  s h a l l  provid I , f o r  a  qua l i f i ed  s u b s t i t u t e .  

-.- L. Maintenance. T e  town manager s h a l l  plan and provide f o r  
maintenance of own proper t i e s  and equipment. 

M. Keys. The town manager s h a l l  provide a system f o r  con t ro l  
of keys f o r  loc  s on a l l  town p r o p e r t i e s ,  equipment, and 
systems. k 

N.  Residency. The town manager s h a l l  l i v e  within a two mile d radius  of the  t wn, o r  s h a l l  move the re  within one hundred 
twenty (120) dads of s t a r t i n g  work. 

PASSED AND ADOPTE by t h  Mayor and Common Council of the  Town 
of Jerome, Arizona, this 3 day of ,1981. 

WHEREAS, it i s  ne(cessary f o r  t h e  presevera t ion of the  peace, 
hea l th  and s a f e t y  of he Town of Jerome, Arizona, t h a t  t h i s  ordinance 4 become e f f e c t i v e  immediately, an emergency i s  hereby declared t o  

APPROVED t h i s  day of ~ & z q  ,1981, by 
t h e  a f f i rmat ive  vote  o three-fourths of t h e  Common Council of t h e  
Town of Jerome, ~ r i z o n b .  

e x i s t ,  and t h i s  ordinance 
i t s  passage and adoption. 

~ e w i s  J. Cur r i e r ,   own( c l e r k  

s h a l l  become e f f e c t i v e  immediately upon 

APPROVED AS TO FORM: 1 

ATTORNEY, Town of ~ e r o + e  


